
 Macintosh Keyboard Shortcuts 

SHIFT + Mouse Click on first and the the last consecutive items that you would
like to select a whole group.(to delete or move to another folder as a group).

COMMAND + Mouse Click on each non-consecutive items that you would like to
select a whole group.(to delete or move to another folder as a group).

Keyboard Shortcuts

COMMAND + A = Select all
COMMAND + B = Make text bold
COMMAND + C = Copy selected text or graphics
COMMAND + D = Format Font Window
COMMAND + E = Center a paragraph
COMMAND + F = Find
COMMAND + H = Replace text
COMMAND + I = Italicize text
COMMAND + N = Compose a new
COMMAND + O = Open
COMMAND + P = Print
COMMAND + Q = Quit active application
COMMAND + S = Save
COMMAND + T = Increase indentation to next default tab stop
COMMAND + U = Underline text
COMMAND + V = Paste text or graphics
COMMAND + W= Close active window
COMMAND + X = Cut text or graphics
COMMAND + Z = Undo the last action
COMMAND + SPACEBAR = Remove text formatting
COMMAND + SHIFT + L = Add or remove bullets
COMMAND + L = Left-align a paragraph
COMMAND + G = Go to
COMMAND + SHIFT + T = Decrease indentation to previous default tab stop
COMMAND + drag the window = To move a window without making it active
COMMAND + right arrow = To expand the contens of the selected folder
COMMAND + arrow up = To move up one level in file dialog boxes
COMMAND + OPTION = Held down while the computer starts up to

rebuild the desktop (should be done about once a month)

OPTION + drag the icon = To copy an icon into another folder
(instead of moving it)

OPTION + close = To close all disk and folder windows

Hold down SHIFT while starting up to start computers with EXTENSIONS OFF.


